
HGTA 

Marketing & PR Committee 

Social Media Co-ordinator – Job Description 

 

The Social Media Co-ordinator will be a co-opted member of the Marketing & PR Committee 

team working to help develop and implement marketing strategies for HGTA. Specifically: 

• Work closely with the Web Manager to ensure updates and new information are co-

ordinated. 

•  Develop & manage regular posts on the HGTA Facebook account to gain followers 

and create a positive image for HGTA. 

• Respond to direct enquiries and monitor social media comments.  

• Be aware of HGTA activities across our twin towns. 

•  Encourage, and become the central recipient of, relevant photos/videos for posting 

on social media. 

• Write copy for posts in accordance with ‘house style’ and investigate the possibility of 

writing an HGTA ‘Blog’. 

• Investigate the use of other social media platforms and information management 

platforms, eg. Twitter, Instagram, Hootsuite. 

• Report to Marketing & PR Committee to help evaluate the success of any marketing 

efforts and recommend any tweaks to marketing strategy as needed. 

 

 

 

 

 

 

 


